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Introduction
• IECs sometimes struggle to operate in a 

consistent, efficient manner.
• Many of the functions of the IEC – both 

administrative and research reviews – are done 
following repetitive processes

• Standardized checklists and forms may 
enhance the quality, consistency, and 
efficiency of IEC operations



Learning Objectives

• Review examples of the use of 
forms/checklists in other contexts 

• Identify common IEC functions/practices that 
may benefit from the use of forms/checklists

• Identify resources for IECs



Use of Checklists in 
Other Professions

• Aviation



Use of Checklists in 
Other Professions

• Medical care



Use of Checklists in 
Other Professions

• Military



Use of Checklists in 
Other Professions

• Automotive industry



Checklist for IEC Members?



Common IEC Tasks

• Administrative
– Review of submission for completeness
– Assuring proper quorum at meetings
– Recordkeeping

• IEC reviewers/meetings
– Required ethics findings (e.g. risk / benefit)
– Informed consent elements
– Specific regulatory findings (e.g. waivers)



Examples















Reminder

• Forms and checklists must be used 
consistently to achieve maximum return

• F & C must be assessed on a recurring 
basis to ensure that they are still adequate

• F & C will not make up for a lack of 
experience or training – they are a tool.


